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CIA Record* Adsdnlstrati on Officer 


19 October 196 1 - 


Report of Records Activities for the DB/S Ares 


1 Yoa ms fee Interested in seeing the attached charts 
^chah^hTLmd of racora. halrtn*. and rrt. of< a-tw*"* 

. ... tgwncv for the past five years. I an also enclosing 

rt.tL.ti~l Orta coatdlad M the lart re^rts 

from the BDS Area Record* Officers. 

2. i. you vlll hrte, the rrt. of * ”2^ 

•hy all headquarters offices has sore than doubled the V***J™° 
fiscal years. I attribute this to the fact that 

sc hedules are being followed sore diliigently. You ^^ i 
that records holdings in an reduced 

♦»-<« pas t year by sore than 33*000 cubic feet - !&£• 

3 . Significant factors derived from our aialysi* indicate 
iacreises ^records holdings for the offl^of Security, 

r. vi wi m mi cations the General Counsel. These are offset oy 

^^n^SrSd for ^Offices of the Comptroller, logistics 

^TSSon^^the femgessmt Staff . The are 

mAr&edJxA in the Office of Security - 6,38b cubic feet, vhich 
S^Slf the KB total. 

6*567 cubic feet or 123 $ of the US total of 31 , 55 b cubic feet. 

b. The figures indicate that the IDS Area Records ameers 
axe making a SSa ant effort to Improve the records activities 
SStfaSi oSSr On the ,^er band there is a fairl^laree 

volume of tempo***? records in the oggi< ** the C “! t ®J “ 

x&ich there is no definite disposition iia^uction. I®™ 
Marking with the record® officers to see ^iat se can do to sol- 

Official, at the S*tional Archive, are Ukewi.e 
coneeroed About this from a Govern^b-vldeviewandDr . Grove, , 
the Archivist, has a task force sorbing on the problem. 



Enclosures : 

2 - Bar Charts 
2 - Reports on EOS Offices 
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